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MODULE FIVE

employment

boss
manager
supervisor

hire
employ

fired
sacked

business
company
corporation
firm

quit
left
resigned

staff
personnel

increase
pay rise

\.

Josdl o 5lai

IJL&.&..»!/J.)U-
I

oo ladl

Word List
wls yaall

62< luwodl wladsdi

find [ company /[ firm

talk to [ discuss [ ask [in
charge

workers [ new [ staff [ people

problem [ trouble [ late [ rude /
argument [ work [ company [
workers [ manager [ lateness

work for [ employ [ big [ many /
small

find a new one [ move [ change
[ better

work for [ company [ firm [
work [ reduce [ number

get [ achieve [ hard work [ ask
for expect / month [ awarded

Miss [ Marwa

50055190




M?@b MODULE FIVE e Q
TR Fill In the gaps
M ‘Y J“StthQJOB Choose from thglistp(l)

Fill in the gaps with the correct word

Fill in the gaps with words from the list below: (There is one
extra word.)

( )
personnel [ quit [ firm [ increase [ sacked

\_ J

4 )

() Five workers were
for repeated lateness.

by the manager

(2025 / 2026 Jol ,95)
J

.

( )
6 My uncle works for a

offices in New York.

that has many

(2024 [ 2025 Jol ,9-)
J

.

( )
e The securityguardwas _ ____ _ _ for being
rude to the company’s customers.

g J

( )
° Frank decidedto __ his current job and
find a new one.

g J

The company manager decided to reduce the
number of due to financial problems.

"4

=S

Miss [ Marwa O 50055190




Mrs.  opuLe Five ST
4 Fill in the gaps
M VY J“StthQIOB Choose from theglist%)

( )
manager [ resigned [ employee
\. J
S
O The staff argued about animportant issue.
They must discuss it with the company’s
_______ as soon as possible.
G J
é )
0 Myuncle _______ from his job because he
was not happy at all with his salary.
G J
N
Q She’'s becomeaclever __ in the
company after passing the interview.
\. J
( )
firm [ manager
. J
( )
0 His father used to work for a small law
_______ in London.

\. J

4 )
@ Thenew __ has not met the staff.

. J

50055190

Miss [ Marwa (@)



Mrs. MODULE FIVE
Rec iy Choose
M VY J“StthQJOB Choose the correct answer

Choose the correct answer

( )
° We need to more skilful people to

plan for the project.
(2024 /2025 Jsl ,95)
A. quit B. hire

C. sack D. resign
.

p
a The new bank provided for many
people who had applied for the job.

A. sign B. firm
C. personnel D. employment

.

p
6 The manager decided to

workers in our department to increase the
production.

A. pay B. sack
C. punish D. employ

Miss [ Marwa © 50055190




%. MODULE FIVE

jaRwa Justthe] OB

Direct Speech

uisleall pMSII
L Les Lgautts Lol S
Boleg .ozl Lgdls ull
) (say ) Jsall oo
ox eI o gig ( Jobin

(:r::) ow

Reported Speech

Direct and Indirect Speech

Indirect Speech

) saisliall jas pMSII
(Jssioll
ugd a9 uxoll Jaiu
wbdsdl juas G
) Jio J5L Jx9 orzuinu
) that + (tell) ol (say

Osama said " Salem is at
school.”

Osama said that Salem
was at school.

Direct Speech Indirect Speech

said [ Said to said [ told
that
(...1/ we [ they [ you) Jclall

Present Simple

alozdl 8 &amiedl cas Gls

Past Simple

am [is [ are was [ were

has [ have had

will / can [ may [ must would [ could [ might [ had to
\(V [ v+s) play [ plays (v2) played

wwoladl Wl g, Lioall yo Jomis JlxsVI

Miss [ Marwa © 50055190




MODULE FIVE

Viakwa Justthe] OB

Pronouns
aSlall wliuog yilaiall

at pMSH G uisliadl o MSIH o alosdl Jugm ais
AN |

\

Jelall ilosio

He [ She
He

She
They
They

{1, He, she, They,
We}

_J

Jonaall ,iloio

-

him [ her
them
him

her
them

{ me, us, them }

axSloll wlawo

his [ her
their

his

her

our [ their

{ my, his, her,
their }

\

axSlall ,iloso

-

-

->

his [ hers
his

hers

theirs

ours [ theirs

{ mine, his, hers,
theirs }

J

Miss [ Marwa

O

50055190




Pronouns
Examples

“l lost my keys,"” Ali said.
- Ali said he had lost his keys.

a “You helped me,” Sara said.

S - Sara said | had helped her.

e “Our house is big,” the boys said.

\

- The boys said their house was big.

0 “This book is mine,” Tom said.
- Tom said the book was his.

Miss [ Marwa ©

50055190




%. MODULE FIVE

jaRwa Justthe] OB

Tenses

() 5-&0)‘3" P ]

Suisbeadl e pMSI (] uisleadl pMSH o alasdl Jsg ais

:a.a.o_,'yl_,.,.i:.i.i
ol iolall I 2 uolall o | uolodl Wl = &, Lawdl (o
Y P | N DN |
Saisbadl jae pMSI (yo ) cansliad o 3l el uani g Modals

Direct speech

Present Simple
visits [ visit
am [is [ are
have [ has

Present Progressive

am [ is [ are + Verb + ing

Present Perfect

have [ has + p.p

Present Perfect Progressive

have [ has + been + verb + ing

Past Simple

visited [ saw

Past Progressive

was [ were + verb + ing

\_

Indirect speech

losus uiolo Past Simple

visited [ saw

had

Past Progressive

was [ were + verb + ing

Past Perfect

had + p.p

Past Perfect Progressive

had + been + verb + ing

Past Perfect [ Past Simple

had visited [ visited

Past Perfect Progressive [ Past
Progressive

had + been + verb + ing
was [ were + verb + ing

J

Miss [ Marwa

50055190

O




MODULE FIVE

ViRwsi Justthe]OB

- Expressions of Time & Place

Now - Then

Tenses
Time, Place & Modals

would

Today - Thatday

Tonight That night

could
The next day /

Tomorrow

Yesterday

Last week

The following
day

The day before

The week before

must

must

had to

may [ might might

Ago Before

should should

There

That [ Those ought to

N\l

ought to

Miss [ Marwa (10 50055190




%. MODULE FIVE

jaRwa Justthe] OB

Examples

Direct vs Indirect

||

Direct speech Indirect Speech

Present simple

Mariam said, “ 1 like ice cream.”

Present Progressive

Mona said, “ I'm teaching English
online.”

Present Perfect

Hamad said, “ I’'ve been on the web
since 1999.”

Present Perfect Progressive

Salem said, “ I've been calling you
all day.”

Past Simple

Ali said, “ 1 gave Salah his bag
back.”

Past Perfect

Sara said “ 1 had taken French
lessons before”.

Past Progressive

Ahmed said “ | was washing the
ar.”

1ST CONDITIONAL

The doctor said, “ If you eat too
much, you will get sick.”

Past Simple

Mariam said (that) she liked ice
cream.

Past Progressive

Mona said she was teaching
English online.

Past Perfect

Hamad said he had been on the
web since 1999.

Past Perfect Progressive

Salem said (that) he had been
calling me all day.

Past Perfect
Ali said (that) he had given Salah

Past Perfect

2
(7
-3
Q
Q
-3
o
0
~

Sara said she had taken French

(1]
(7]
(7]
o
=
(/)
(o3
("]
-
()
‘
(]

Past Perfect Progressive

Ahmed said he had been washing
the car.

2ND CONDITIONAL

The doctor said that if | ate too
much, 1 would get sick.

Miss [ Marwa

O

50055190




%. MODULE FIVE Helpful Tips

i W Justthe] OB (1) alaall o ias ¥

Yl 9 aoxll o ,ias Y @

caVl

aole abb> oo in alosdl calS 1)

~

\_

ol juol=dl 9 (... say, tell, ask ) Jgall Jxs olS I5]
Wl &, ool ol Jastinuoll

[ v Khalid says he will go on holiday next month.

(euliowadl 9 "says” Jsall gV ol jini o)

J

Miss [ Marwa © 50055190




Recvrx' MODULE FIVE Hel fUITi S
i distthe]OB @ il oms

Up-to-date reporting ~N

P10 cadg ) b uislio algd any pMSI Jia3 I5] ol jasi V

[ v He said he saw Hamad yesterday.

-

Out-of-date reporting

MK)P’plﬁsaL’bo)ﬁmpml‘Jﬂjsjw)jl):&l

[ v He said he had seen Saleh at the park.

N D
) soimaall iolall @ goill arlo uiall Joxdl @

V ssle (was/were + ing Type 2 &) cdldlg LI
cusas suasi I3]g unis s V(3
had ) joiamue pli uolo
.(been +ing

_/
\

sazii ¥ il Jlxo VI
Would - Should - Might — Could — Ought to

Miss [ Marwa © 50055190




ook, MODULE FIVE Don't Forget

aloxJl g wlglas ( Rewrite )

(aols Jsl) (wamiall) Jelall oS @)

(") vamaiidl wleMs 93>1 @

(told) Il Jo=is (saidto) gl [ s» LaS said I, @

.said [ told > (that) caal @

NC \NC O O )
NI\ S\

wirall cans> ilasall 16 (B)

he [ his [ him Jl Jo=isi yilosall JS :3)g &omiall oJ ™

she [ her [ hers _Jl Jo=is jsilosall JS tcais &amiall o] B
they [/ them [ their [ theirs _J| Jg=ii tac gomo wamioll o) &
srasall jliz (cadolinall) as goze ol pasuial plSis o)

you -» me [ us [ him [ her [ Mis ) aolSin ao wann> canulioll
(them

J

N
Jozii (g lianll o 59 aloxdl o) (sixs ) Jnall o it .
9 Vol alazdl cuilS o) Lol . suolodl (19 (o il £95 Gusil
(Wl o ladl I J o lwblo.")

J
Ol s OlSallg ol lals e .)

Miss [ Marwa (1) 50055190




ook MOPY Introductory Verbs
Wi Juttig)OB

4 A
Special Introductory Verbs

(asleadl jat pMSI (19 dso ] JlxsVI)
ol "said” Js Llgorzinui Ul JlxsVI o

\_ _/
-

(to + V1) paziawl o jut Jo9 slg JlnsVl osn Lol

suggested

admitted

denied

accused of + yoso [ paml + Ol (iogsl
apologised to for + juouo [ paml + e Jaicl

complainedto about + oo [ pawl + (e W Sl

insisted on sroio [ panl + e ol
\. J \-

Miss [ Marwa © 50055190




.Qif.k: MODULE FIVE Introductory Verbs
i sttigJOB

agree

claim
demand

offer

e e

promise
refuse

threaten

advise
allow
ask

beg i wasuis + verb + Jcls
encourage e +to [ not to

B

invite

order

el : (forbid) plazuuwl
remind

wdarn

Miss [ Marwa © 50055190




Lok MOPULE FIVE Introductory Verbs
i 4t OB

\

agree
announce

claim verb + Jcls

complain + that

exclaim

=,
B

explain
inform Sb
promise

suggest

Miss [ Marwa (7 50055190




Rewrite Using the Word Given

Rewrite
Using the word given (1)

f R
0 “I'm not going to fix the laptop again,” Salem said.
(refused)
(2025 /2026 Jsl ,95)
Salem _ _ _ _ __ _____
- Y,
f R
6 “] will change the attendance policy,” the manager said to
the staff. (informed )
(2024 /2025 Jsl ,9-)
The manager informed the staff
Y/ - () T Y,
- N
e ‘l will help the students finish the project,’ said Khaled.
( promised)
(2023 /2024 Joi ,95)

I e S (. A—— )
4 A
o ‘Let’s watch a movie this weekend,” Tim said. (suggested )

(2023 /2024 L ,95)
R )

‘I'm not going to eat any more sweets,’ said Sara. ( refused )
(2022 /2023 Jol ,95)

Miss [ Marwa 50055190




ek MODULE FIVE Rewrite
s JutteOB
f N

e ‘Talal, you should start working seriously for the
exam,’ Ali said. (advised )

(2022 /2023 s, )

0 ‘Sorry I'm late for the meeting,’ said Mr. Jackson.
( apologized )

(2022 /2023 s, )

-
e ‘Hamad, you should stop eating too much fast food,’

Jassim said. ( advised )
(2021/2022 Joi ,9-)

-

Q ‘You need to take your passport before the flight,’
said Anna. (reminded )

(20212022 s, )

Q ‘Jessy broke the LCD screen,” Ahmed said. (accused )
(2020 /2021 J,ol ,9>)




ek MODULE FIVE Rewrite
s JutteOB
4 A

Q ‘l will help you prepare the meal for the kids,’ said
(agreed)

(2020 / 2021 Lo, )

@ ‘I will attend the meeting tomorrow,’ Jenny said.
(insist)

(2020 / 2021 s, )

@ ‘Of course, I'll be happy to come to the graduation
party,’ Ali said. (agree)
(2019/2020 Jsl ,9-)

@ ‘How about watching a film?’ Salma said. (suggest)
(2019 /2020 J,ol ,9>)

-

@ ‘Don’t worry, I'll take care of everything,” Sami said.

( promise)
(2019 /2020 Jsi ,9-)




voddok: MODULE FIVE Rewrite
@ AstihgOB

@ ‘I won't give you a ride to the hotel,” Jassim said. (refuse)
(2019 /2020 s )

\

Q ‘Don’t forget to be early for the interview,’ the manager said.
(remind)

(2019 [ 2020 s, )

\_

@ ‘Ahmed ate all the pizza,’ Dad said. (accuse)
(2019 /2020 o =i )

\.

(1) ‘rm sorry | dropped the litter on the beach,’ said Anna.
( apologized for )

(2017 /2018 Jsl ,95)

\_

-
@ He said to the staff, “We should reduce paper consumption.”
(advised )

(2017 /2018 Jsl ,95)

\.

@ ‘Yes, I'll let you use my Bluetooth headset,’ Rashid told me.
(agreed)
(2017 / 2018 Jsl ,95)

Miss [ Marwa (1) 50055190




*MFCSE* MODULE FIVE Writing
g&.@ié %/ %Y Just thQIOB Cover Letter [ Application Letter

Cover Letter [ Application Letter

f
COVERLETTER

Dear Mr. [ adl Jaw 2Jl oanl ],

| am writing to apply for the job of eww] ]
[ aa,lsgll, as advertised online. | am sure
my experience and skills suit your team.

| completed my studies in 2018 at Qatar
University and | am now working on a
Master’s degree. | have also taken many
courses for this job. | have four years of
experience working while studying, which
helped me learn useful skills like Leadership,
Planning, and Problem-Solving.

| am fluent in English and Spanish. | am
smart, hardworking, cooperative, and
motivated. | am eager to learn new skills
and can handle new challenges.

| believe | am ideal for this job as | have the
required experience and skills. You can
contact me by email at [oxoxox @ gmail.
com] if you have any questions.

| am looking forward to your reply.

Yours sincerely,

[ Jawadl pun] ])

Miss [ Marwa (22) 50055190




ok MOPILE IV Writing Questions
M VY J“s”:hQIOB Previgus exams (1)

Writing: Cover Letter [ Application Letter

~
(1) (2025 /2026 Jsi ,95)
Read the advertisement below and write a COVER LETTER to Dr.

H. Sultan, the manager of Al-Noor Hospital, to apply for the
required job.

Emergency Doctor
The ideal candidate should have at least 5 years of
experience in the same position.
Please send your application to: Q2022-
employment@hotmail.com
Your letter should include: * qualifications * relevant
experience * personal skills

i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
\

Your name: Dr. Farouk Your phone number: 335xxxxx

~
(2] (2024 [ 2025 Jsi ,95)
Write a COVER LETTER to Mr. S. Rashid, the general director of

The High-Tech Company applying for the job of a “social media
manager” as advertised in the local newspaper.

Your name: F. Nasser
J

N
® (2024 [ 2025 Jsl ,9-)
Write a COVER LETTER to Mr. Donald Jackson, the owner of

“Transworld Hotels & Resorts Company” to apply for the job of
“Hotel Manager” as advertised in the local newspaper.

Your name: H. Saad

Miss [ Marwa (23) 50055190




Mrs.  opuLe Five

e

M

Writing Questions

e
éhj %&%WA' a Just thQJOB Previous exams (2)

(4] (2023 /2024 Jsl ,9-)
Write a COVER LETTER to Mr. B. Fahad, the head of New

Technology Services, applying for the job of a “graphic
designer” as advertised in the local newspaper.

Your name: H. Salem

~N

(2023 /2024 Jsl ,9>)

Write a COVER LETTER to Mr. Donald Jackson, the manager
of “Global Marketing Company” to apply for the job of a
“Sales Assistant” as advertised in the local newspaper.

Your nhame: H. Saad

O (2023 /2024 L ,q5)
Write a COVER LETTER to Mr. A. Khalifa, the head of

advertising department, applying for the job of a
“photographer” as advertised in the local newspaper.

Your name: H. Abdullah

~

J

(7] (2023 /2024 L ,95)
Write a COVER LETTER to Mr. Adel Hawari, the head of HR

department at Hawari Clinic, to apply for the job of a
“doctor” as advertised in the local newspaper.

Your name: Dr. Saif Raghib Your phone number: 33xxxxxXx

~

J

Miss [ Marwa (24) 50055190




, MODULE FIVE Writing Questions

*.- . Justth qj OB Previous exams (3)

~
Q (2022 /2023 s, )
Write a COVER LETTER to Mr. Peter Hardy, the manager of

FIFA Media Services applying for the job of “Sports
Reporter” as advertised in the local newspaper.

Your name: N. Jamal Your phone number: 220909xx

N
O (2021/2022 Jsi ,95)
Write a JOB APPLICATION to Mr. Simpson, the manager of

Star Global Airlines applying for the job of “a pilot” as
advertised in the local newspaper.

Your name: S. Salem Your phone humber: 44421xx

N
(10 (20212022  sus i )
Write a JOB APPLICATION to Mr. Salim Ibrahim, the general

manager of a Tourism Company applying for the job of “a
travel agent” as advertised in the local newspaper.

Your name: A. Nasser Your phone humber: 6165xxxx

N
O (2021/2022 s, )
Write a COVER LETTER to Mr. Khalid Mousa, the owner of
“Maestro Chef” Restaurant applying for the job of
“Restaurant Manager” as advertised in the local
newspapetr.

Your name: B. Abdullah Your phone number: 334455xx

Miss [ Marwa (25 50055190




.. MODULE FIVE Writing Questions

Mrs
i@&‘@\ﬂ ust th@jOB Previous exams (4)

(2020 /2021 Joi ,9-)

Read the advertisement below and write a COVER
LETTER to Mr. Brown, the school principal to apply for the

A well-known school requires the following staff for
its campus.

English Teacher

Science Teacher

P S

Your name: Khaled Rashid Your phone number: 335xxx

N
(14 (2019 /2020 Jsl ,95)
Write a LETTER OF APPLICATION to Harry Pierce, the
general manager of Smart Industries Company
applying for the job of “computer engineer” as
advertised in the local newspaper.

Your name: A. Jaber Your phone nhumber: 335xxxxx

N
O (2017 /2018 Jsl ,95)
Write a LETTER OF APPLICATION to Mr. Peter

Manfred, the chief editor of “World News

Magazine” applying for the job of “journalist” as
advertised in the local newspaper.

Miss [ Marwa (26 50055190




Answers
(1) aliwwV1 wLL>]

Word questions

p
Fillin the gaps - list1: 1. sacked 2.firm 3.sacked 4. quit 5.
personnel (extra:increase)

\_

;
Fillin the gaps - list 2: 1. manager 2.resigned 3.employee

p
Fillin the gaps - list 3: 1. firm 2. manager

Ve

Choose: 1. hire 2.employment 3.employ

Rewrite Using the Word Given
)

1. Salem refused to fix the laptop again.
\\

p
2. The manager informed the staff that he would change the

attendance policy.
\\

p
3. Khaled promised to help the students finish the project.

\.

Ve

4. Tim suggested watching a movie that weekend.
\

Vs

5. Sara refused to eat any more sweets.
.

s

6. Ali advised Talal to start working seriously for the exam.
\.

Miss [ Marwa (27) 50055190




Answers
(2) aliwVl oL

8. Jassim advised Hamad to stop eating too much fast food.

9. Anna reminded me to take my passport before the flight.

10. Ahmed accused Jessy of breaking the LCD screen.

11. Sara agreed to help me prepare the meal for the kids.

12. Jenny insisted on attending the meeting the next day.

13. Ali agreed to come to the graduation party.

14. Salma suggested watching a film.

15. Sami promised to take care of everything.

16. Jassim refused to give me a ride to the hotel.
.

p
17. The manager reminded me to be early for the interview.
\.

Ve

18. Dad accused Ahmed of eating all the pizza.

\

P
19. Anna apologized for dropping the litter on the beach.

\.
r

20. He advised the staff to reduce paper consumption.
.

7

21. Rashid agreed to let me use his Bluetooth headset.

.

Miss [ Marwa (28 50055190




