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Writing / Unit 4 (Cover Letter)
Example 1

Write a cover letter applying for a part time position as a shop assistant in a shop.
Explain why you want the job and why you are suitable for the position (SB p. 73)

Fatima Ali
PO BOX 123
Kingdom of Bahrain
The manager
H&M Fashion
Seef Mall
Kingdom of Bahrain

Dear Sir/Madam,
Application for part time shop assistant

I am writing to apply for this position which I saw advertised on your
website. I am a secondary school student and I am looking for part
time work. I am very interested in this position as I have always been
enthusiastic about fashion.

I’ve always been a fan of your shop and how you keep it eco-friendly.
I am a self- confident, organised and responsible person. I enjoy
meeting new people and I follow the latest fashion designers and
styles.

I can speak many languages like Arabic, English and French. In
addition, I have three years experience of working in a clothes shop.
My manager was very satisfied with my performance.

As noted in my attached C.V, I believe that my skills and personality
are a very good fit for this position. I look forward to hearing from
you.

Yours faithfully,
Fatima Ali



Writing / Unit 4 (Cover Letter)
Example 2

Write a cover letter applying for a part time position as a waitress in a restaurant.
Explain why you want the job and why you are suitable for the position (SB p. 73)

Fatima Ali
PO BOX 123
Kingdom of Bahrain
The manager
Lumi Restaurant
Seef Mall
Kingdom of Bahrain

Dear Sir/Madam,
Application for part time waitress

[ am writing to apply for this position which I saw advertised in
Instagram. I am a secondary school student and I am looking for part
time work. I am very interested in this position as I have always been
enthusiastic about your restaurant.

I’ve always loved your food and how you keep it fresh and healthy. I
am a self- confident, organised and responsible person. I enjoy
meeting new people.

I can speak many languages like Arabic, English and French. In
addition, I have three years experience of working in Mila Restaurant.
My manager was very satisfied with my performance.

As noted in my attached C.V, I believe that my skills and personality
are a very good fit for this position. I look forward to hearing from
you.

Yours faithfully,
Fatima Ali



Writing / Unit 6 (Persuasive Essay)
Example 1

Write an essay about the argument that it’s better to wear school uniform.

Present both sides of the argument and persuade your readers to agree with
you. (SBp. 107)

School Uniforms

People say uniforms make school safer for
students. Others say 1t has no positive effect on
behavior. In my opinion, students shouldn’t be
required to wear school uniforms.

According to most teachers I've spoken to,
uniforms cause additional problems in their
classrooms. For instance, if a student comes to class
without his uniform, the teacher must stop the class to
address the problem.

Furthermore, you then have to work with students
who don’t wear uniforms. This takes the focus away
from students’ education.

Equally important 1s the fact that uniforms are very
expensive. One of my uniforms costs as much as three
other outfits.

For these reasons, I believe that students should
not be required to wear school uniforms.



Writing / Unit 6 (Persuasive Essay)
Example 2

Write an essay about the argument that it’s better to develop robots than
spacecraft. Present both sides of the argument and persuade your readers to
agree with you. (SB p. 107)

Developing Spacecraft vs. Developing Robots

It’s extremely important to develop new technology wisely, so that
everyone can benefit from it. Some people believe our technology plan
should focus on building spacecraft. Others believe it should focus on
building robots. Which is the better course of action?

For those who dream of exploring outer space, the development of
high-tech spacecraft is essential. But just one spaceship costs billions of
dollars more to build than even the most complex robot. Many specialised
robots could be designed and built much more cheaply than spaceships,
and they could be used for practical purposes right here on Earth.

Many of the people who focus on future space exploration describe
solving key mysteries of space and perhaps even the origin of life in the
universe. While this kind of knowledge is fascinating, there are no
practical benefits from it for people on Earth right now. Robots will have
new applications in the future, but even the robots we currently have
benefit us in practical ways. For example, they can work in dangerous
conditions, such as places with extreme temperatures. They can take apart
bombs, build products or perform complex surgery — all useful things that
benefit people right now.

To sum up, it’s clearly better to give attention, time and money to the
technological development of robots. They are less expensive to develop
and more useful. Robots also benefit people in ways that are more
practical than any benefit from a spacecraft.



Writing / Unit 6 (Persuasive Essay)
Example 3

Write an essay about the argument that it’s better to explore the ocean than
outer space. Present both sides of the argument and persuade your readers to
agree with you. (SB p. 107)

Exploring the ocean vs. Exploring the Quter Space

Some people believe that exploring the ocean is
better than exploring the outer space.

For those who believe in exploring the outer space,
it provides medicinal and technological
advancements only. However, oceans can bring
much more to our lives if we explore it. For
example, it can provide food, fuel, medicine and
even jobs.

Furthermore, one average Mars mission can cost 3
billion dollars, and yet a little outcome 1s provided.
On the contrary, 3 billion dollars can be used to map
the entire oceanic surfaces on earth. The results
bring more benefits to humanity.
To sum up, 1t’s clearly better to give attention,
money and effort to explore the ocean because it 1s
less expensive and more useful. It also benefits
people in many practical ways.



Writing / Unit 7 (Story)
Example 1

Choose a photo of a friend or a family member. Write the story your photo
tells using reported speech and quotation to tell what people said. (SB p. 125)

Birthday Gift

It was a cold winter night when I took this photo. I was
invited to my friend’s house for dinner to celebrate her
birthday. She had invited her closest friends too. She
said she was so excited to see us.

We were chatting happily, suddenly, the bell rang. My
friend ran to open the door. Once she opened the door,
she saw a big box in front of the door, she said: “Wow,
a surprise!” All the girls ran to see what happened.

Everyone was looking at the box eagerly to know what
was 1in it, except for me. I was standing relaxed and
smiling. My friend started opening the box and the girls
were shouting: “Faster, faster!” Once the box was
opened, everyone shouted: “AWESOME”! There was a
lovely white cat looking outside the box, my friend
looked at me and said: “It’s you!” I smiled. My friend
jumped excitedly and hugged me saying: “Thank you
sweetie, [ love you”.

Everyone was happy and spent the whole night playing
with the cat, it was an unforgettable night.



Writing / Unit 7 (Story)
Example 2

Choose a photo of a friend or a family member. Write the story your photo tells
using reported speech and quotation to tell what people said. (SB p. 125)

An Unforgettable Experience

It was a hot sunny day last summer when our family took
this photo of our trip to the seaside. After walking for a
while, we found a great spot on a beach.

"It's like paradise!" my dad said. My parents sat on the
sand. Me and my sisters ran off happily to play and
swim. Later that afternoon, we decided to sail in a small
boat. Soon we realized we were trapped as the sea was
too high. "Oh, my goodness!" Exclaimed my mother.
"The tide is coming in!" We were so frightened.

Just then, we saw a small tourist boat not far away. We
started shouting and waving our arms to attract the
attention of the people on the boat. Luckily, the captain
of the boat saw us and came over to pick us up.

When the boat arrived at the harbour, we all felt relieved.
"[ don't know what we'd have done if you hadn't
arrived," said my father to the captain. “Thank you very
much,” we all said. We decided to be more careful next
time!




Writing / Unit 7 (Story)
Example 3

Choose a photo of a friend or a family member. Write the story your photo
tells using reported speech and quotation to tell what people said. (SB p. 125)

Huda’s Photo

It was a lovely summer evening. Me and my
friend, Huda were invited to a dinner party at
Sara’s house. After we had our dinner, we went to
the hall. We were chatting when suddenly a strong
smell filled the room. “What 1s that?” I said.

I was worried and turned to my friend and said, “Is
something burning, Sara?” Suddenly, the smoke
alarm sounded, I ran out to check what had
happened 1n the kitchen then I shouted “Oh no! The
kitchen is on fire!" Alarmed, we all ran outside and
called the police. In few minutes, the house was in
flames. Luckily, the fire fighters arrived quickly
and put out the fire.

Me, my friend and Sara were frightened and upset,
but relieved that no one was hurt. It was a sad
photo.



Writing / Unit 8 (News Report)
Example 1

Write a news report about an exploration or adventure. (SB p. 141)

On Top of the World!

Shaikh Mohammed Bin Hamad Al Khalifa successfully
climbed Mount Everest in May 2021. His team has members
of Bahraini people. They are the first Bahrainis to climb
Mount Everest. They were also the first international team to
reach almost 9 thousands meters of Mount Everest.

Mount Everest is the highest peak in the world. That i1s why
climbing Everest is an ambition for many experienced
climbers. But it requires a lot of experience and skill to get to
the top safely. The weather of Everest is freezing cold. The
warmest daytime temperature 1s only about —19 °C. During
the coldest month of the year, the average temperature is
around —36 °C. The weather on Everest can also change very
suddenly, which makes it a dangerous environment for
climbers.

The Bahraini team trained in the Himalayas in Nepal for two
months before starting their adventure in Everest. They
climbed several smaller mountains as part of their preparation.
On the day they reached the highest point of Everest, the team
held the Bahraini flag at the top to mark their achievement.



Writing / Unit 8 (News Report)
Example 2

Write a news report about an exploration or adventure. (SB p. 141)

At the End of the World!
Christopher Columbus was an Italian

explorer. He was sailing to search for gold
and spices 1n 1492. On the boat, there were
many Italian workers with him. By chance,
he discovered the United States of America.

During that time, sailing was very hard
because people didn’t have high-tech tools.
Also, sailors didn’t have medicine when they
were sick. Moreover, they couldn’t carry with
them a lot of food. Sailors were not given
enough money to live well.

Columbus sailed across the Atlantic Ocean
for ten weeks. He wanted to find water route
to Asia. By chance, he saw land. It was the
United States of America. He never thought
that he had found a new continent.



