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e e e e e — e — s — d
Words Meaning Words Meaning
Admit (V) 8 yiay Academic (adj) PRt
Assumption (n) ol i) Discipline (n) Ll
Fund (v) J sa Formal (adj) )
Impressive (adj) Jade Individual (n) 28
Passion (n) el State (n) EAEN
Ambition (n) b Bias (n) BYEGH
Degree (n) Balgd Emerge (v) e
Gifted (adj) DA ga Hard-working (adj) APREDY
Institute (n) A 5a Quit (v) A\ e LAl
Struggle (v) (S Truth (n) dg@all
Stress (v) e pa Confident (adj) G
Outgoing EIONEY Judgement (n) ASal)
Resource (n) 2l 9a Question (v) PO PN
Broaden (v) & Going on (v) Sasy
Campus (n) PETENPEEN Gap year Alald 4y
Concentration (n) S 5 Opted for olaal
Concerned (adj) Gl Straight after a3 ypilie
Get involved in (v phr) P PNLT To be honest dal pa IS
Intimidating (adj) R In the end Al
Make the most of (v phr) (o BaldL Adjust (v) s
Schedule (v) dsa Build up (v) Ay o sha
Balanced diet (n phr) > S Cranch (n) s
Capacity (n) Axn
Procrastinate (v) Jaals
Moderate (adj) Jiza
Recurring (adj) OSh very ) o
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L a1
admit assumption fund impressive
ambition build up gifted moderate

A VOCABULARY REVIEW Complete the sentences with the words from the box.

1. Acommon issue is that.......ceceverrcceienenn, children are so smart they don’t need to work hard.
2. Greta Thunberg has done some......c.cocveveveceenennen things, including sailing across the Atlantic.
3. Before deciding to start a company, it’s important to plan how you will............cc.ccc oo it.
4. We sometimes find it hard to........cccceeeveeveneeee. when we make a mistake.

5. Follow your ” ..........cccceeueveuuen..... is good advice if you know what you love to do.

6. It's important to keep up with school work so that it doesn’t .........cccccoveeeeennne and become
overwhelming.

7. It's important to eat healthy foods, but you should...........cceeveveennenens what you eat to avoid
getting bored.

8. I made the.........ccecuu............. that you had lived in the UK because your accent is great.

9. He followed his ....c.ccecvvvevveeevernnene. and won awards for his poetry.

10 A, amount of daily exercise is good for your brain and your body.

B Choose a word that you learnt in the unit to complete the sentence.

1. We are looking for someone to.....ccccceevvverveeerennine. our new project.
2.Sheisareally...vvevevveenennnne. young entrepreneur.

3. Some students......c.ccceeeeeeerernenne. with moving away from their family home.

4. What ....oovveeecieeeees does the professor work at?

5. My sisteris a very....coueeceviieeenennnns person. She loves to meet new people.

6. The teacher.......ccvvvivenrnne. that the students had to submit their essays for marking
on time.

7. My friend .........ccoieevninienenne. her job and went to university to study to be a doctor.
8.1received a ......ccveeveveeerneennnn, letter to say I've been accepted on the degree course.
9. I think you should trust his.........cccccoviniinennnee. . He is usually right.

10. You must give yourself time to.........ccceeveeeveennene. to new situations.
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Grammatical rule: Noun clause

It includes a ( wh- words/that + Subject + Verb ).

EXAMPLE 1 | know where she lives.
EXAMPLE 2 | stressed that it was risky.

A GRAMMAR REVIEW Choose the best answer.

1. She asked me where | went to school / where did | go to school.

2. She couldn’t tell me what did she know / what she knew.

3. | don’t know how many sisters she has /| how many sisters does she have.
4. It’s not important who are you / who you are.

5. What matters is what you do / what do you do.

B GRAMMAR REVIEW Choose the correct wh-word to complete each sentence.

1.1don’t understand.................he s saying.

a. what b. why c. who d. when
2. She explained................we had to listen to the lecture twice.

a. who b.what c.why d.which
3. I’d like to know .....................old the building is.

a. when b.who c.what d.how
4.He asked..................book you wanted.

a. which b.why c.who d.how
5.1 can’t remember................ kind of shoes he was wearing.

a. who b.what c.when d.how
6. They were discussing .................. the project is expected to start.

a. whose b.when c.who d.which
7. She doesn’t know ....................he left the country.

a. where b.what c.why d.who
8. The teacher asked .................finished their homework.

a. when b.which c.who d.how
9.lneedtofindout.................. this application works.

a. which b.what c.how d.who
10. The general manager told us .................he wants to train all employees.

a. which b.who c.what d.why
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e 1
Grammatical rule: Noun defining adjective clause
(The noun relative pronoun........ , ............... ).
EXAMPLE1 My fend, B - - cher, R
Relative Pronouns Usage Examples
who For people |-My brother, who lives in New York, is coming to visit.
when For days |-Her birthday, when she turned 18, was celebrated with a big party.
where For places |-Paris, where | spent my childhood, is a beautiful city.
which For things |-The book, which | borrowed from the library, is fascinating.

Note : Use of Commas: Non-defining adjective clauses are always set off by commas.

A GRAMMAR REVIEW Complete the sentences with who, which, when, or where.

1. The new university, ..........................has a huge library, opened last week.

2. My professor, .....ceverenenne. has written many books, is a well-known academic.
3. We visited the campus, ..........................we all took selfies.

4. She offered me a coffee, ....c.ccevvvevrennenen. was just what | needed!

5. Yesterday, was a holiday, during..........cccceeeeneie. we relaxed and stayed at home.
6. The graduation party is on Saturday, ......ccccceevveerveecnie. all my family can come.

B GRAMMAR REVIEW Combine the following sentences using non-defining adjective clauses.

1. The University of Bahrain offers a wide range of courses. / It is located in Sakhair.
2. The new marketing strategy has increased sales. / It was implemented last quarter.
3. Dr. Abdul Aziz has published numerous research papers. / He teaches at Cambridge.

4. The annual report provides insights into the company’s performance. / It was released last
week.

5. Our online learning platform offers various services. / It was launched a few years ago.

6. The CEQ introduced a new business model. / She has led the company for ten years.

7. The textbook includes case studies on global business. / It is widely used in MBA programmes.
8. The educational conference attracts experts from around the world. / It is held every July.

9. The training programme enhances employee skills. / It was developed by industry experts.

10. The startup received significant funding. / It specialises in educational technology.
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The writing_layout

Summaries what the charts show, state the main trends

Introduction :
or points.

Method 1: Describe the main information from the
First body paragraph second visual with the first visual

Second body paragraph Restate overall main idea:

The writing template

Introduction:

-The two charts give information about the ............... chart title................ iN e year 1.......and
...... year 2..... The general trends changed positions, and (some of them /number) (declined/
increased) in popularity.

Body 1:

Describe the first visual.

Body 2:
compare and contrast information from the second visual with the first visual.
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| Practice Question

I . . .
j Write a 150 words report comparing between the data in the two charts
| below.

I - Note trends and similarities and differences

A Look at the bar charts. Use the table to note trends, similarities, and differences in the
information.
Exports of goods and services (in billion US dollars)
2000
1200 1096
1000
800
GO0
600 515
427 200
400 253 275
& I I []
0 &
P A @ = i
&# 3 (.GIP Q'EF o o oF
¢ 5 & o 2B @
o i P
o A L
5 o =
3
2022
4000 34
3500 2995
3000
2500 2078
2000
1500
103z 963 846
1000 916
0 -
0 &
= 2 & o
o & & o o
- s 2 &
L = et
o qr;i" E:F'ﬁ o o & ¥
. L
& & <
1
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Words Meaning Words Meaning

Course of events SSIREY Leaning sle Aty
Engage oLl aa Sniffing o
Habitat Ohase Weapon o
Link ila Stab orka
Prompt o \&s Roared 220
Deliberately [19°S Acknowledge &
Formal A Aspire ek
Humanity Al Motivation P
Portrait sl Persistence 3l
Remote Joaie Serve PREN
Climax 350 Ageing EENPENRS
Conflict gla Attain e
Crisis 4| Obstacle A
Dilemma ZURTE D Resilience 2 sana
Flaw Qe Setback s
Incident SERIEN Assemble e
Moral Al Exclusively L was
Obstacle Sl Mode 44y )l
Overcome Sle ey Slightly 8
Status s Superior Gsiie
Tripped over Pk Demonstrate s
Entire Jals Implications Glae
Crush phaai | s Recall Pt
Exhaustion Sl Store O
Platform diaia Trigger BEs
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a. Complete the paragraph with the correct form of the words. One word is extra.

engage habitat link portrait prompt remote

Art galleries often have photography exhibits. Which types of photos are most likely to 1 --

remote the strongest responses from the public. Photos of rare animals from 4

visitors? 2 of famous people usually 3

natural 5 are also very popular.

B
1
2
3.
4
5
C

N o N~ WON R

8. My new car is

. Choose the best option in each sentence.

. Texting is not always the best mode / implication of communication.

. Workers demonstrate / assemble hundreds of parts in a factory to make a car.

. Many people store / demonstrate their old photographs in boxes.
. The story’s moral / obstacle teaches us the importance of honesty and integrity.

. Choose a word that you learnt in the unit to complete the sentence.

. It was a very event.

. On some days, | don’t have the to do much studying.

. He ate the cake.

. You need to your customers’ interest.

. What is the cat on the floor? It looks like an old sock.

. I have finally my fear of snakes.

. Did you see him over that rock?

notice the difference.

9

10. We photograph the animals in their natural

.lcan’t what his name was?

Most people cannot trigger / recall events from before they were three years old.

smaller than my old one. But you probably wouldn’t
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Grammatical rule: Past forms

Past Forms Grammatical rule Useful words indicate the (Tense)
. Yesterday, last , ago, when | was
1 R Basttenseliv2) In 1999, In April , this morning
Past continuous She, he, it , | : At the moment
(Ongoing action was + V + ing When.......... simple.../......... )= S——
2 | interrupted by another past While......ing............... Y simple......
event) They, we,you: | ....... iNg..c..... when.......... simple...
were+v+ing | ... simple.....while......ing...............
already
Past perfect Before.......... simple.../......... perfect............

had + Past participle

3 (Action happened before (V3) By the time......simple......./.....perfect......
another past action ) .....perfect......before.......... simple
.....perfect......by the time......simple.......
Past perfect continuous Same like past perfect but it needs duration such as
Action was ongoin . for 3 weeks
4 (before an othergpas% had + been +v +ing For ...time....../ all day / whole day / all week
action) 1 500

A GRAMMAR REVIEW Complete the sentences with the correct form of the verbs.

Lol (tell) John not to call, because I ..........ccoeeveeveevvennenne. (work) all day.
2. While l.........ccceeveeveennennne. (listen) to the radio someone........oeeeveeenvecrveenen, (ring) the
bell.

1. AMeera ...evceevcee e, (receive) her exam results last Friday.

2.0 e (watching) TV when the power went out two hours ago.

3. By the time my manager called me yesterday evening, | ......cccceevveveveecreeennnne. (already /
leave) the office.

4. TheY.ceee e, (travel) for three months when they decided to return home
last year.

5. While Lot (jog) in the park this morning, | realized | had forgotten my
water

bottle.

6. Fatima......cccceeeeiiicieeeen, (feel) sick for a week before she visited the doctor last
Tuesday.

7. We were having dinner when we.........cccooveevveieennn.. (hear) the news about the accident
last night.

8. After they.....ccevvevveveccececns (submit) the project, they went out to celebrate last
Saturday.

9. Hassan ....cccceeeeevveceecie e, (work) on his website for months before he launched it last
month.

10. By the time We.......ccovvveveereecneene (get) to the theater last Sunday, the play had

already started.
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Grammatical rule: Past perfect & past perfect continuous

-Happened before another past actions | -Happened before another past actions

Usage -Focuses on the completion of an -Focuses or continuity
action. of an action.
already / never / before / by the time / | For / since / All (day, week, etc.) /by the

Useful words ] ]
Just time

Grammatical
had + Past participle (V3) _

Rule

Example she [IEHIEEEN the moviglbefate | dids | 1 _ﬁnallycallaelcljfjay when she
A. Complete the sentences with the correct form of the verbs.
1. By the time the movie started, we ........ccccoevviiennnnn. (finish) our dinner.
2.HE oo, (wait) for the bus for over an hour when it finally arrived.
3. We e (plan) the trip for months-before we actually went
4.She e (already/leave) when | arrived at the meeting.
5.TheY e, (complete) the project before the deadline.
6. ThEY oo (work) on the presentation for weeks before the conference.
T HE o (not/see) the email until it was too late.
8. WE i (visit) the museum before it closed.
TR TR (read) the book for days before | finished it.
10. SNE v, (study) for hours before the exam began.
11.By the time he got to the station, the train ...........ccccceeeiieeinen. (leave).
12.HE e (just/enter) the office when the meeting was canceled.
13.After heu e, (complete) the assignment, he went to bed.
14.HE oo (work) on the project since last week.
15.Sh€ i (read) the book before the class

started.
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The layout of A response essay about a photograph

Introduction | Include a hook and thesis statement

Body 1 Describe what you are responding

Body 2 Describe your feelings with details

Body 3 Describe how did you start to act and think differently

Conclusion | What you learned and what you will do next

The writing template

A picture is worth a thousand words. This is what | have figured it out when | saw
the photograph that has changed the way | think and act.

The photo showed a..(place)........ in ..(city)............ It is (01¢'Y Casey).... The colors
added a value to the picture. It represents the problem of .... (0lg€)........ It showed
............. (8340l Cauod)

When | looked at the photo I felt..... ( ©law S plusewl 8yguall L§) Lie Hgaidl Caoyg
Tl g U3V e

) T, N S O e PRy PP

After looking at the photo for a while | decided to ........... (2o bl wyuas

()

---------------------------------------------------------------------------------------------------------

From this photo | learned that every day is a new chance to think wisely and act
differently. | learned from this photo that | should look at things from different
angels and | never have to underestimate the power of pictures.

Lol 3clgally ooyl &= 3 e SIS B0 eI LaliSy O Of oo 3 dos el o35 « db>Sh T3




A sample writing:-

A response essay about a photograph

They say, “A picture is worth a thousand words,” and that saying came true when | saw a photo of
Manila Bay in the Philippines, taken in 2021. The water was full of plastic bottles, bags, and trash
floating everywhere. The sky looked gray, and the sea animals were nowhere to be seen. That one
picture showed the sad truth about how badly we are treating our planet.

The picture showed the coastline of Manila Bay covered in garbage. You could see plastic floating
in the water and piling up on the sand. Some people were trying to clean, but it looked too much
for just a few hands. The sea looked sick, and the waves carried more waste every second. It
looked like a sea that could no longer breathe.

This picture made me feel sad because the ocean is a beautiful gift, and we are hurting it. | also
felt shocked by how much waste there was—over 3,500 tons of garbage are collected from Manila
Bay each year. Lastly, | felt guilty, thinking about how | sometimes use plastic without care.

After seeing the picture, | started using a reusable water bottle instead of buying plastic ones. |
also joined a local beach clean-up with my school. | am now more careful with recycling and try to
teach my family the same. These small changes help, and they make me feel better.

From this picture, | learned that nature is suffering because of our actions. It taught me that we
cannot wait for others to fix things—we must all do our part. Even small steps matter. A single
picture opened my eyes and moved my heart to care more for the Earth.
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Practice Question

I You've recently seen a photo that made you think and act differently. Write a response
essay including the following elements.

I

|

I - Describe the picture.

I - Describe your feeling.

: - Mention 3 decisions you've made in your life.
I - Write the lesson you've learnt.
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Words Meaning Words Meaning

adapt Alils filth 5 )
bacteria LSy germ da gl
break down iy infections s sac\lgill
critical S ra instantly )
limitation REN organism > 8
nutritious > ) (s spitting G
preserve BEPTEON surgeon o
settle i appeal oty [250,
tightly alSaly 3l basically el IS
transform J g emotions el
attain S dan\ iy logic Ghic
cure i\l media eI Jilu 5
historically LAy U recommendation dpa g
hygiene dalks whereas Laiy
medical b drawback |
norm 8ac8/Jual fake SR e
rub & flexible O
straightforward BEVV fragile PESIRgRE
sweat A ironically 8 Hlaal) (4
treat e luxury add
antiseptic b scarce 5yl
deadly Ciiaa stiff o8
enthusiasm olas take off —
promise dny wire el
Visual S\ (S e Psychology ill ale
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A. Complete the sentences with a word from the box.

adapt / bacteria/ break down /critical /limitation

1. Oxygen and water are both for human life.

2. The food you eat begins to as soon as you put it in your mouth.

3. You can most recipes to feed more or fewer people.

4. There is usually a on the number of people allowed in the restaurant.
5. Millions of live on our skin and inside our bodies. Most are harmless.

B. Read the sentences. Choose the correct meaning for the words in bold.

1. Often, the main drawback of a plan is that it is too expensive.

a. idea b. disadvantage c. cost

2. Many people think that real plants are more attractive than fake ones.

a. flowering b. wild c. not real

3. Some tree branches don’t break even in strong wind because they are flexible.

a. able to bend b. heavy c. growing

4. Items made of glass are usually fragile, so you need to handle them carefully.

a. difficult to use b. expensive c. easily broken

5. Smartphones should make our lives easier, but ironically, they often do the opposite.
a. in an unexpected way  b. obviously c. in a way that is hard to understand

C. Choose a word that you learnt in the unit to complete each sentence.

1. are tiny things that can make you sick.

2. When | moved to the city, | found it very noisy. Now I've around me and
| don’t notice them anymore.

3. People when they get hot or when they exercise.

4. The instructions are very and easy to follow.

5. Some snake bites can be Others just make you ill.

6. This new cleaning product is very effective. It kills all and bacteria.
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Grammatical rule: Reduced adjective clause

Followed by a verb to be Followed by a verb
When the adjective clause contains a When the adjective clause does not
form of "be" (is, are, was, were): contain a form of "be":
1.Remove the relative pronoun like: 1.Remove the relative pronoun like: "who,"
"who," "which," "that," etc. "which," "that," etc.
Rule
2.Remove the form of "be™: 2.Put the verb in the infinitive form and
"is," "are," "was," or "were," add -ing.
Full The car .that. was parked Full | The woman who liveés next door
clause outside is mine. clause |[is a doctor.
Example |_|

Reduced | The car parked outside is ™ | Reduced | The woman living next door &
Clause |mine. Clause |is a doctor.

A GRAMMAR REVIEW Reduce the adjective clauses found in the following sentences.
1. People who pay attention to ads often buy more than they need.
2. Food that was preserved in the past wasn’t very nutritious.

. The information which was included in the article is very interesting.

W

. The girl who is smiling in the picture is a child actor.

5. I don’t have many objects which are made of plastic.

B. Reduce the adjective clausesfound in the following sentences

1. The person who is speaking at the conference is a renowned scientist.
2. The cake that was baked by my sister was delicious.

. The flowers which are growing in the garden are very colorful.

. The laptop which is sitting on the table is mine.

. The movie that was directed by Spielberg won several awards.

. The kids who are playing in the park are having a great time.

N o o AW

. The report which was submitted yesterday contains some errors.
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Grammatical rule: Used to & would

Used to

Would

Rule Used to + infinitive

Would+ infinitive

actions) that don't happen anymore

to talk about past habits (repeated past

that don't happen anymore.

Usage
-to talk about past states that are not true
anymore.
Past habits / actions Past states Past actions
-l used to live in Every Saturday | would'ge on a long bike
-She used to . ) y y J
London for ten ride.
Example | smoke but she p—
ave up a few years '
9 P y -l used to be a Every summer, we Wwould'spend a month at
ago.
teacher the beach.

State verbs

Mental stative verbs

Physical stative verbs:

Refer to mental states such as feelings, senses, beliefs,

and thoughts

states of being

Ex:

want, imagine, prefer and like

think, believe, understand, remember, forget, know,

Ex: | have, own, possess, owe and live

A. GRAMMAR Choose the correct option you . You can use two options if it is possible.

1. When | was young, We..........ccecereiveernnenns in a small flat in the countryside.
a. would live b. used to live
2. Every morning, my mother .........cccceevevvvviieeenenes while everyone else was asleep.

a. used to prepare breakfast b. would prepare breakfast
3. My brother ...........................the best student in his class.
a. would be b. used to be
S school as a child.
a. used to like b. would like
5. In the early days of his career, Nasser .......meetings with potential investors every week.
a. would have b. used to have
6. People.........cceecennnnennn.. l€ss about environmental issues in the past.
a. would care b. used to care
7. When computers were first introduced, they.........cccoeveveenennen.. take up entire rooms.
a. would b. used to
8. During the early 2000s, Singapore........ccccceeeeeveeernenn. fewer opportunities for technology startups.
a. would have b. used to have
9. In traditional education, teachers .............ccceeu...........rely heavily on textbooks and the board.
a. would b. used to
10. Artists in the 19th century .............cuc.u.......... Using natural light as their primary source.
a. would paint b. used to paint
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The writing layout
= TO e
Headin - Fromieeee
g - Daterviiniieeeee,
- Subject roieiii e
-Introduce to the topic
Introduction - State the purpose
-Indicate the source of | information
Findings -First strategy with details
(Each strategy in a -Second strategy with details
separated paragraph) -Third strategy with details
Conclusion & - Main recommendation
recommendations - Expected outcome
The writing template
Introduction:

- Every person should have a plan and strategies to achieve his goal and succeed. This report
aims to highlight .................. { 7o) o] [N The finds are based on recent researches and
trends.

Findings:

) Y TP

e [0 1= Lo [0 1140 o R

LY/ Lo T =T 1YL= o

Conclusion and Recommendations:

-To ensure getting the best outcomes, | recommend using all these strategies at the same time.

Implementing these strategies will satisfy the interests of both parties and engage more audience.
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Sample writing

Introduction:

To succeed, people and businesses need clear plans and smart strategies. This is especially true
for companies that sell organic food. In Bahrain, more people are starting to buy local organic
food, but more can be done to increase interest. This report shares the best ways to encourage
more customers to buy organic food made in Bahrain. The ideas are based on recent studies
and market trends.

Findings:

One of the best ways to get more customers is by explaining the benefits of organic food. Many
people do not know how organic food can be healthier and better for the environment. So,
using ads, social media, and clear product labels to show these benefits—like fewer chemicals,
better nutrition, and safe farming methods—can help people understand and trust the product.

Another useful idea is to hold public events, such as a launch in a shopping mall. People enjoy
live experiences, and when they can see, taste, and learn about products in person, they are
more likely to buy. Studies show that about 90% of people pay more attention to products they
can try at live shows or interactive booths.

Also, special deals and short-time offers can help increase sales. People are often interested in
discounts, free samples, or buy-one-get-one deals—especially if they are only available for a
limited time. These offers make people feel excited and more willing to buy right away.

Conclusion and Recommendations:

To get the best results, it is a good idea to use all these strategies together. Teaching people
about the product, giving them a chance to try it, and offering good deals will bring in more
customers. This will help the business grow and support healthy living and the local economy. If
used well, these strategies can help Bahrain’s organic food industry grow and succeed.
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Practice Question

Imagine you work for a local company. The general manager has asked you to prepare a
report about the most effective strategies to encourage people to read more books in
Bahrain. Write a report around 250-300 words including the following:

- Introduce the topic
- Include 3 strategies
- Add a conclusion and recommendations.
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| Unit 8 Leading businesses Vocabulary Review ;

A.Complete the gaps with a word from the box.

ambitious assertive credit determined mentor
appeal to contemplate current disrupt stemcell
1. people usually make good salespeople because they aren’t afraid to speak up.
2. If you need support when you start a job, can be very helpful.

3. A good boss gives his or her employees a lot of for a successful year.

4. Digital innovation can ------------------ traditional businesses. For example, more people now use

ride-hailing companies like Uber than traditional taxis.

5. This jewelry might you because it is made in a sustainable way.

6. If you are , you will succeed in spite of any problems.

7. |1 think your project is too . There is a lot to finish before the deadline.

8. Most university students will begin to their futures as they near graduation.
9. We are hoping that the ----------------- situation will not last very long.

10. The laboratory has been working on-----------===---- research.

B. Choose a word from the box to complete the sentence

appeal to complaint determined investor observe
assertive contemplate insurance network secure
1. It's a good idea to buy holiday ------------------ . Then if the flight is cancelled you can make a
claim and get some money back.
2. Leave expensive items like watches and jewellery in a place.
3. Ithink we will need to ------------------ getting another engineer for this project. | don’t think |
can do it on my own.
4. My manager told me we need to a wider market if we want to make more
sales.
5. how the machine moves the item onto the table and then putsitina
box.
6.1am to continue telling them to put the plastic in the recycle bin.
7. It isa very serious and you must apologies to the customer.
8. The company has a of factories all over the world.
9. The biggest has just given us another 500,000 dollars.
10. | think you made yourself very clear. You were but not aggressive.
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Grammatical rule: Passive Voice with modals
(Rule: Modal + be + past participle).
EXAMPLE 1

Active voice: Someob%)lv?egi problem,
Passive voice:  The problem can be solved.

Modals & Semi-modals | Should/could/might/should/have to / need to

Active | She would organize the event.

Examples

Passive | The event would be organized.

A. Change each sentence into a passive form. Remember: start your answer with the object
1.The team can prepare the financial report.

10.A good leader might often seek feedback to improve team dynamics and productivity.

B Read these active sentences. Then rewrite them in the passive voice.

1. The teacher will explain the [€SSON tOMOITOW........ccceviieiiiciece e e e

2. You should finish your homework before dinner. ...

3. They can solve the problem €asily. ...t

4. We must clean our bedrooms after SCHOON. ...ttt e e e e et teeesse e

5. The students might organize a Study SroUP. ...ccveceee i et v et e eee e

dyoaill sclgilly gyl dzzlio § paele slazedl clogllé o 5yiall duwlySy QS e iski d dojlall oin : dlisdlo

25




Grammatical rule: Reduced non-essential adjective clause

1. ldentify the non-essential adjective clause: These clauses are usually set off by commas and
begin with relative pronouns like "who," "which," or "that."

2 Followed by a verb to be Followed by a verb
When the adjective clause When the adjective clause does not contain
contains a form of "be" (is, are, a form of "be™:
was, were):
1.Remove the relative pronoun 1.Remove the relative pronoun like: "who,"
like: "who," "which," "that," etc. "which," "that," etc.
Rule
Remove the form of "be": 2.Put the verb in the infinitive form and
5," "are," "was," or "were," add -ing.
Full The car, tha.t—wa.s Full The woman who lives next
Example parked outside, is .
clause . clause |[door is a doctor.
mine. [
Reduced @7
Clause in |1| Reduced | The car, parked 1| Reduced | The woman |iving hext door
the Clause |putside, is mine. Clause |is a doctor.
middle
The Another Another
reduced (2| wayto |Parked outside, the |2| wayto Living nextdoor, the woman
clause in reduce |car is mine. reduce |is a doctor.
the front clause clause

N oo o B W N R D

(o)

. Rome is the capital of Italy. It's my birthplace.

. My friend wrote this book. It’s very interesting.

. That new restaurant is quite expensive. It’s called Good Eats.

. Jake is my business partner. He wants to talk to you.

. Rewrite each sentence, reducing the non-essential adjective clause.
. The book, which was on the table, is mine

. Combine the sentences to make one sentence with a reduced non-essential adjective clause.
. My father is a brilliant entrepreneur. He has lots of great ideas.

. The marketing team is very creative. It launched a new social media campaign.
. The campaign targets young adults. It aims to increase brand awareness.

. My sister, who lives in London, is Visiting Next WEeK. .......ccccovvvrrireiinire e e
. The movie, which we watched last night, was thrilling. ...,
. Our car, which we bought last year, broke down yesterday. .......ccocoeeveiieieiciiviiceiceccecececece e

. The cake, which she baked for the party, was deliCious. .......ccccovvvrrrnine e

dyoaill sclgilly gyl dzzlio § paele slazedl clogllé o 5yiall duwlySy QS e iski d dojlall oin : dlisdlo

26




t W Blelpo Ao 9 cuw DUS wis

5 O9Se Of com lyddll sde of -

Jgu dio Jo Gh gaogall O dlaxde -

il esu) 2319 Jtke AL 9 74l g Zloxidl Beosd LS (oo Sy Jalgs S ope -
Firstly — Secondly — Lastly — Jio dusliad! dis oty Jas i cilgal aldswiud -

The writing layout
- Include Hook
. - Include interesting question (topic)question
Introduction .
- Include thesis statement
- Stating the main factors
Factor 1 - Topic sentence + supporting details
Factor 2 - Topic sentence + supporting details
Factor 3 - Topic sentence + supporting details
- Final comment
Conclusion - Restating the three factors
- Future prediction

The writing template
Two different .................. topiC...cceeerreeeernne

leaders for their creativity and problem solving. But ......... (question: topic).............. According to
experts, three main factors lead to success: ...........factor 1., ............ factor 2.......... and ............
factor 3..........
m FIESELY, e e

S =Leo ] 4 Lo | Y

= ThIrAlY, e e e e

- In conclusion, the success stories show that ....factor 1.., ............... factor 2............. and
............... factor 3................ are crucial. The future will demand flexible leaders whose skills are

vital for innovation and economic growth.
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A sample writing:-

A cause and effect essay about what makes entrepreneurs successful

Watching a small idea grow into a successful project is truly inspiring. People often admire great
leaders for their creativity, problem-solving abilities, and determination. But what exactly helps
entrepreneurs succeed? According to experts, three main factors play a key role in achieving
success: hard work, problem-solving, and creativity.

Firstly, hard work is a basic requirement for success in any field. Successful entrepreneurs are
known for putting in long hours and staying committed to their goals. They keep learning,
experimenting, and improving their skills. A great example is Huda Kattan, the founder of Huda
Beauty. She started her journey with just a $6,000 loan. Through hard work and dedication, she
built one of the world’s most successful makeup brands, admired by millions.

Secondly, problem-solving is a vital skill for any entrepreneur. The business world is full of
challenges, and successful people must be able to face problems and find smart solutions. Adi
Dassler, the founder of Adidas, listened carefully to athletes and designed shoes that met their
needs. His problem-solving approach helped him create one of the most famous sportswear
brands in the world.

Lastly, creativity is an essential ingredient for success. Entrepreneurs need to think outside the
box and bring fresh ideas into the market. Zaha Hadid, a world-famous architect, used her
creativity to design unique, futuristic buildings. Her bold and imaginative designs earned her the
nickname “The Queen of Curves.”

In conclusion, the stories of successful people show that hard work, problem-solving, and
creativity are key factors in achieving goals. As the world continues to change, we will need more
flexible and creative leaders who can build new ideas and support economic growth.
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Practice Question

............................................. 2
! Write a cause and effect essay in response to this question * What factors make leaders .
| successful in business and professional settings?” '
I - Include a hook I

- Include 3 factors with explanation and examples |
- Add a final comment restating the factors. I
L..-I..-.-J..“--I..—--I..-—.-l..—...l _________________________________ - Y
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Unit 5 Model answers

A(p.3)
1. gifted 2. impressive 3. fund 4. admit 5. ambition

B (p. 3)

Vocab . . . 1. fund 2. Gifted 3. struggle 4. resources 5. outgoing
6. build up 7. vary 8. assumption 9. passion 10. ) .
6. stressed 7. quit 8. formal 9. judgement 10. adapt
moderate
A(p. 4)
1. | went to school
B (p.4)
Grammar | 2. what she knew .
. 1. what 2. why 3. how 4. which 5. what 6. when 7. why
1 3. how many sisters she has
8. who 9. how 10. why
4. who you are
5. what you do
Grammar | A (p.5) B (p.5) PERSONALISE
2 1. which 2. who 3. where 4. which 5. which 6. when Students’ own answers.
Unit 6 Model answers
A (p. 10) 1. engage; 2. Portraits; 3. prompt; 4.
remote; 5. habitat(s) ) o
Vo C (p. 10) 1. formal 2. moral 3. entire 4. engage 5. sniffing
oca
6. overcome 7. trip 8. slightly 9. recall 10. habitat
B (p. 10) 1. mode 2. assemble 3. recall 4. store 5.
moral
A (p. 11)
1. told, had been working
2. was listening, rang
Grammar | 3. received 4.was watching
1 5. had already left 6. had been travelling
7.was jogging 8.had been feeling
9.heard 10. had submitted
11. had been working 12. got
A (p.12)
Grammar | 1. had finished 2.had been waiting 3.had been planning 4.had already left 5.had completed
2 6.had been working 7. hadn’t seen 8.had visited 9.had been reading 10.had been studying 11.had left
12.had just entered 13.had completed 14.had worked 15.had read
Unit 7 Model answers
A(p.17
Q" B (p. 17)
1. critical .
1. Bacteria / Germs
2. breakdown
2. adapted
3. adapt
S 3. Sweat
Vocab 4, limitation )
. 4. Straightforward
5. Bacteria
5. deadly
6. Germs
B (p.17)
1.b 2.C 3.a 4.c¢ 5.a
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A (p. 18) 1. People paying attention to ads often buy
more than they need. 2, Food preserved in the past

B (p. 18) 1. The person speaking at the conference is a

renowned scientist. 2. The cake baked by my sister was
delicious. 3. The flowers growing in the garden are very

Grammar | wasn’t very nutritious. 3. The information included . o
. o ] ) i . colorful. 4. The laptop sitting on the table is mine. 5. The
1 in the article is very interesting. 4. The girl smiling in L )
. . . , movie directed by Spielberg won several awards. 6. The
the picture is a child actor. 5. | don’t have many - . ] .
. . kids playing in the park are having a great time. 7. The
objects made of plastic. ) ]
report submitted yesterday contains some errors
Grammar Alp-19)
. 1.b 2.bothaandb 3.b 4. A 5.bothaandb
6.b 7.bothaandb 8.b 9. both a and b. 10. bothaand b
Unit 8 Model answers
A (p. 24) B (p. 23)
Vocab 1. Assertive 2. mentor 3. credit 4. disrupt 5. appeal 1. insurance 2. secure 3. appeal to 4. contemplate
to 6. determined 7. ambitious 8. contemplate 9. 5. observe 6. determined 7. complaint 8. network 9.
current 10. stem cell investor 10. assertive
A (p. 25) 1. The financial report can be prepared by
the team. 2. My salary will be paid (to me) at the
end of the month. 3. A pay rise might be given to
him by my manager. 4. This important task should
be finished first. 5. New computers must be given to B (p. 25)
employees to prevent technological problems. 6. > . .
) o 1. The lesson will be explained by the teacher tomorrow.
Market gaps must be identified by entrepreneurs to o .
Grammar | . s U 2. Your homework should be finished before dinner.
innovate and succeed. 7. Teams should be inspired i
1 i ) 3. The problem can be solved easily.
by leaders by setting clear goals and demonstrating -
] 4. The bedrooms must be cleaned after school.
commitment. 8. Employees should be empowered ) -
N T 7 5. A study group might be organised by the students.
by a visionary leader to take initiative and drive
innovation. 9. New industries could be explored by
entrepreneurs to diversify their business and reduce
risks. 10. Feedback might often be sought by a good
leader to improve team dynamics and productivity.
A (p. 26)
1. My father, a brilliant entrepreneur, has lots of
great ideas.
2. That new restaurant, called Good Eats, is quite
. B (p. 26)
expensive. N
. . ) 1. The book, on the table, is mine.
3. Rome, the capital of Italy, is my birthplace. ) » W .
Grammar i 2. My sister, living in London, is visiting next week.
4. Jake, my business partner, wants to talk to you. ) ] o
2 3. The movie, watched last night, was thrilling.

5. My friend’s book, which is very interesting, was

written by him.
6. The marketing team, being very creative,

launched a new social media campaign.
7. The campaign, targeting young adults, aims to

increase brand awareness.

4. Our car, bought last year, broke down yesterday.

5. The cake, baked for the party, was delicious.
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