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Writing 7 : A product report
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Report on: HP and Apple

Introduction:
This report is about HP’s laptops and Apple’s laptops. It will recommend one of the designs to use it
for university.

Price: yauwdl ,Siig yasyl / J&l yau I sux
The HP’s laptops are reasonable and affordable. On the other hand, Apple’s laptops are more
expensive and they cost about BD 1000.

Size: Wlwldll Sig yauol / AS1 e (1 Do
HP’s size is bigger than the Apple’s with a larger screen. Both laptops have the same length but
different width.

Colour: cpxiielb Louas 9 OlgfYI sue S
Apple’s laptops have a wide range of colours like black, gold, pink and silver. While HP’s laptops
have black and grey only.

Weight: cas of Uyg J&51 cuomiiall Sl du
Apple’s laptops are lighter than HP’s laptops, which are heavier.

Durability: 4=>e Jgbl zie &I sz
HP’s laptops are supposed to last for a long time but it depends as well on the usage. In contrast,
Apple’s laptops are easy to be broken due their light weight.

Practicality: A5 Jlos gt I o4z
HP’s laptops are more practical because of their easy operating system. On contrary, Apple’s system
is uncommon so that it is a little bit complicated to be used.

Performance: nszicwl! ¢lol 3 IR 5]
Apple’s laptops are modern and innovative. Their design is so unique and they come with touchy
screens. Moreover, Apple uses iOS operating system while HP uses Window.

Conclusion: 1add loeitinll slowol il e dipli dadls
Although both Apple’s and HP’s laptops are practical and functional, the laptops of Apple are more
stylish and they have more attractive features that serve you in so many ways.

Gl 45 B Gadaas e 4 jlaiV) Al sy 202 ) Glalea dlae)



Unit 9 : Writing formal and informal

Informal Email
1. Opening remarks: (Greetings + Hi/ how are
you / miss you)
2. Reason for writing
3. Details
4. Future contact
5. Closing remarks + signing off

Formal email
1. Opening remarks: (Dear Sir/madam,)
2. Reason for writing
3. Details

4. Future contact: | look forward to hearing
from you.
5. Closing remarks + signing off

Hi Emma,

How are you?. | really miss you. It’s
been a long time since our last gathering. I'm
glad to hear from you

Thank you so much for inviting me to go
out with you. | really look forward to meeting
you but unfortunately. | can't do that
because my sister is sick and | have to take
care of her. In addition, | am very busy
submitting my draft in English because you
know Miss Sarah does not accept to miss
deadlines. Not only that but guess what? My
older sister is getting married and everyone
is engaged in preparing for her part.

Well, | will make it up for you soon can
we go to the cinema to watch the latest
movie of Tom holland please let me know if
you are free next week.

With love,
Lucy

Dear Sir/Madam,

| am writing to ask you about your offer.
| read on your website that you offer Music
CD copying for large quantities of CDs.

| would like to inquire about the
procedures involved in these services. Are
the files transferred online, or are the titles
sent by CD to your standard mail? How long
does it usually take to produce
approximately 500 copies? Are there any
discounts on such a large quantity?

| look forward to hearing from you soon.
Best regards,
Noor Ali

| e a8 el polis e S Slle -
| oMl Jusaill (po yano 92 WS |
| o)) &3] plainl e - :
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Unit 9: Writing a process essay.
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Process Writing <J©
This essay is about .................. (g9+294)l) . There are ......... steps (wlglasdl sue)

......... in the process. Beginning with preparing the tools and materials.

First of all, ------------=- oo Second, ----------------moemeoeoeee
Third,-- -------- . Fourth, ----------—---e - , mmmmmmmememmememee o .Then, ---—--=--=--—nen--
Next,---------------oememomeeeeen . After that,----------------—eme e In
the final step, -------------------=-m-oo -

To sum up, being organized is a good tip to do anything . You should follow
all the steps carefully to do the process perfectly.
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Unit 10 : Describing a trend ( graph / chart writing )
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Higher than- lower than
The highest — the lowest
Goes up /increase -
goes down/ decrease.
equal [same

( majority — minority) (2 alaaiul (Sa ; ale adle s ddlall 3

Chart Writing <J8
The chart gives information about ................ ( Title ).......... in
........................... (number of legends) different areas: .....iiiiieiienenns,
................................ R | o Lo R
It is clear from the chart that .......cccoov e,
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Unit 11: Writing a Festival report
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Festival report 73

Report on Food festival
7™ / March / 2023

-Introduction:  «ahll dl>g ) gaml sdeg (Biag cdioldl fyly cdegig e i) ol dydss

Food festival is a fun event. It is held every year and it was on the 7t" of March this
year. It lasted for one week. There were over 5000 people. The weather was sunny
and cold. The festival was great.

~Audiences: & x| 041589 Hggazll disgd i
The visitors were families. They were from all ages.

-Activities: Jlu=Yb Wlaally daadVl due g5 bl
There were many activities like singing and dancing shows. Also, there were photo
booths. Moreover, there were shops selling clothes.

-Refreshments: clulully il S5 an dexb)l die g3 dodss

There were many food tracks to eat from like fast food, ice-cream, coffee and sweet.
People liked the food, but they didn’t like the prices.

=Conclusion: oy b i 5591 51 ,S3 e Y ol lxxb 05 13] las g LYl e ple (34
The festival was very good. People were happy and the organizers were glad, and they
want to organize the festival next year.

-Recommendations: > W& de SOl olesdl -
- They should change the location.
- They should change the timing of the festival.
- They should make more parks.
- They should change the food menu.
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Unit 12 : Writing a cause and effect essay

D B8 3 (e JAal) ¢ 6<
JEall & guim 50 () 530 Lgad 20a) ; dedia
oa all 2
e JS il o+ JY ) -

L_\.wdﬁw‘)u\i2+g_1&\a_md\ -
G IS (il 2+ Clldl ) -
CASLA Jela S5 A 3

1aid £ o0 g0l s ao A3l g dodiiall I3 pldsuiu! el 1 Alasdlo

Cause and effect essay <&

For every problem, there are causes and effects. This essay will

discuss the causes and effects of .................. (topic) «eeeeeeeeenes
The first cause of this problemis ......... (U ) It leads
to many effects like ................ (effect 1 Js¥! A .. Also,

evrennmneea| ©ffect 2 S 0 )

The second cause of this problemis ......... (S sdty e

leads to many effects like ................ (effect 1 Js¥) alal) Sp—— 1o
errennmeeea| ©ffect 2 S 8 )

The third cause of this problemis ......... (Sl )

leads to many effects like ................ (effect 1 Jsy) ol SE—— 1o )
ereenenmeeee| €ffect 2 S )

To sum up, we should solve the problem by working hand in hand
to reduce its effects. Plus, we should make some campaigns to raise
the awareness towards that problem.
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