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Eng. 202- writing topics/ models -2023

Unit 7 a product report

At the request of Mr. John Smith, the head of gulf Airways, this report compares
two of the-top-of-the-range headphones and recommends one of the two models
to be used in the airline's First-Class cabins.

Price

The Sonar Headphones 3001 is more expensive than the Kristal Clear
Headphones. The Sonar costs 265 US S but the Kristal costs 180 US S.

Weight

The Kristal Clear Headphone is a little bit lighter than Sonar Headphone
3001.Kristal Clear weighs 170 g Whereas Sonar 3001 weighs 185 g.

Design

Both are attractive and stylish but they have different rate from Sound and Vision
Magazine; Kristal has a 5-star outstanding rating whereas Sonar3001 has a 3-star
rating. Kristal Clear is over-the-ear headphone, comfortable, easy adjustable with
thin headband and you can wear it quickly . Sonar 3001 is on-the-ear headphone,
comfortable ,covers the whole ear but it is rather heavy and bulky , with a flexible
plastic wrapped in soft leather headband, and strong cable.

Color

Kristal clear has the same number of colors ; Black ,metallic silver and red
whereas Sonar 3001 has black , white and grey colors.

Sound

Sonar3001 has more powerful and deeper sound bass than Kristal Clear. Also,
Sonar 3001 has good high-end sounds , lots of energy and power and i Durability

Kristal Clear is well made but the cable is a bit weak but Sona3001 is well built,
with strong construction and is made to last.




Other features

Kristal Clear is provided with a unique sound system that reduces outside noise
greatly. In addition, its headband is flexible and easy adjustable. As for
Sonar3001, it has a control system on the cable as a result users can turn sound
up and down. Furthermore,Sonar3001 has sponge pads on the headphones
covered in soft leather which makes it so comfortable.

The Gulf Airways should use Sonar3001headphones in their First Class cabins
as they are well constructed and have excellent bass and high-end sounds which
make them better for the passengers. Moreover , they are better for our airways
as they are cheap , have good sound quality and durable .

Signed : Mr. Ali Hasan , Purchasing Office
Date :25 February,2022




Unit 8 - an email

A correspondence Email (informal)

Dear Customer,

| am writing to advise you of a new development at
Shoes 4U.l am delighted to inform you that in future you
will be able to order online. We aim to provide all our
customers with the best possible service. In order to do
this, | would be grateful if you could take a few minutes
to register your details on the website; after, you will be
able to start using the new service right away.

If you have any other further questions, please do not
hesitate to contact me.

| look forward to hearing from you soon.
Yours sincerely

Ali Hasan




Unit 8- formal email

Dear Mr Henry,

It is a great honour to invite you to give a lecture
in Bahrain University on 28th February.

| attended your lecture on “Public Speaking’’ at
the “Communication skills” conference in London last
week and | was very impressed. | am involved in
organising something similar, and | would like to invite
you to take part in our conference, via “Teams”’, in
Manama, Bahrain on 15th May. Please, find attached
documents giving full details of the programme.

Should you have any further enquiries, please, do
not hesitate to contact me.

| look forward to hearing from you.
Yours sincerely,
Hassan Ali

Conference Organiser




Unit 9- describing a process

Motorbikes production is a huge and costly business. Most motorbikes
are made by companies who can produce them in large quantities
and who can invest time in planning asw ell as production.
Planning alone can take up to 12 years for a large motorbike
production can also be a very long process . The production stages
are as follows.

First, the construction company produces designs for the motorbike.
These designs are used for the initial simulations .Then, a model
of the motorbike is put on the road to be studied by engineers
and scientists .This gives them a good idea how a real life —sized
motorbike will be . All parts are tested well.

Next ,a prototype of the motorbike is made ,and after that ,a
limited number of motorbike are produced to test on the ground.
Representatives from the government often make the first journey .
Journeys continued until all requirements are met.

Finally, the government authorizes the company to begin the mass
production of the motorbike. A certificate is issued and the
motorbike is sold all over the world .




This chart shows the results of a study carried out for the trends in the
US sales of e-book readers. The study compares the number sales of
E-books in USA from 2008 to 2016.

Overall, it is clear that the number of the sales of e-book is reaching
the peakin 2011.

The study shows that the number of sales the e-book readers in US in
2008 is too weak as it is only 1 million books. It has a slight increase
from 2008 to 2009 to 3.8 million books. The increase in e-book sales
continued gradually in 2010 to reach 10.1 million books. In 2011, the
number of e-book sales was nearly double to reach the peak to 23.2
million books.

Between 2011 and 2012 the number of e-book sales decreased
gradually to 14.9 million of books. From 2012 to 2013, there was a
slight decline in the sales to reach 10.9 million books. The decrease
continues gradually in 2014 to reach to 8.7 million books. There is a
slight constant decline in 2015 and 2016 to 7.8 million and 7.1 million
books respectively.

In summary, the sales of e-books in US has a gradual increase from
2008 to reach the peak in 2011 but it has a gradual decrease from 2012
to get the greatest fall in 2016.




Unit 11- a formal report on an event / festival

Report on Children's Festival(April 15-20)

A- The festival was highly successful , attracting over 50,000 people.
The weather was good, although it rained heavily on the first day.
Most of the performers were excellent and well received by the
public.

B- People attending were mainly families. However, there were
people of all ages, and a large number from the various ethnic groups
in our community. The acts appealing to children were particularly
popular.

C- The majority were comedians and children's entertainers, but there
was a wide variety of acts from over 20 countries. Almost all of the
performers started and finished their acts on time. Perhaps the
highlight of the festival was the comedy routine from an American
children's entertainer.

D- There were many outlets offering hot and cold food. On the whole,
people were satisfied with the quality of the food and service.
However, some people complained that the queues were too long at
the more popular outlets and said that there needed to be a greater
variety of ethnic foods.

E- The festival gave great pleasure to a large number of people, and it
brought together the different cultural communities within our city. In
general, the sponsors were very pleased with the organization of the
festival. Most of them wanted to participate in next year's festival.




F - *Ways of reducing crowds at the most popular events should be
considered.

*More signs need to be provided and a wider variety of food offered.
*Special access for mothers with young children could be arranged.

*It is vital to hire more security staff.

Unit 12- a cause and effect essay

Smoking is one of the most common social problems nowadays. It
starts as a way of having fun but leads to an addiction. Today, we often
hear of smoking among teenagers. This essay aims to highlight the main
causes and effects of smoking.

There are many causes and effects behind the problem of smoking
among people. To start with, most people start smoking because they
just want to try then it becomes a bad habit! which is difficult to quit.
As a result ,after smoking for a while, the smoker would suffer from
breathing problems such as asthma, heart diseases, high blood
pressure, sleeping difficulties, and find difficulty to practice any type of
sport.

Another important effect of smoking is that it causes a lot of anger for
the smokers, especially when they lack cigarettes. This problem has an
effect on their social life in addition to their health since anger does
affect health. Moreover, some people smoke because they think a
cigarette would relieve stress which is a false belief. Another effect is
that smoking causes lung cancer which has no cure and often leads to




serious health issues. Finally, many people start smoking during their
early teens, due to peer pressure and acceptance. One of the effects of
smoking is that it can easily make a body weak and cause a slow and
steady death.

To Sum up, smoking is dangerous. Schools, families and the community
should work together to stop smoking among teenagers. Achieving that
means having a healthier society.

Good luck




