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Writing invitation email  

 

Part 1: Vocabulary  
 

English Word Definition / Meaning in context   المعنى باللغة

 العربية

Invitation The act of inviting someone to go somewhere or do 

something. 

 دعوة

Festival A day or period of celebration, typically for community 

events or cultures. 

 مهرجان 

Ticket A small piece of paper or electronic document that gives you 

the right to enter an event. 

 تذكرة

Join To connect with others or participate in an activity with 

them. 

 الانضمام

Unusual Not normal, common, or ordinary. Interesting or strange in a 

good way. 

غير عادي / غير  

 مألوف 

International Involving two or more nations. Diverse in culture.  دولي / عالمي 

English Meaning  المعنى 

Food Things we eat. طعام 

Delicious Very good taste. لذيذ 

Together With other people.   معا 

Fun Enjoyable time.  ممتع 

Meet To see someone at a place.  لقاء 

Try To eat a small amount. تجربة / تذوق 

Bring To carry something with you.  إحضار 

Cheap Low price. رخيص 

Place Where the event is. مكان 

Date The day of the event. تاريخ 
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Part 2: Main Steps to Write an Invitation Email 

The key to a good invitation email is being clear and concise while sounding friendly. Follow 

these simple steps. 

Step 1: The Subject Line ( الرسالة عنوان ) 

• Purpose: Tell the recipient exactly what the email is about, immediately.  
• Examples: "Hello," "Invitation to the Food Festival," "Want to join me on Saturday?" 

Step 2: The Greeting (التحية) 

• Purpose: Start the email with a friendly tone. 
• Examples: "Hello [Name]," "Hi [Name]," "Dear [Name]," 

Step 3: Friendly Opening (الافتتاحية) 

• Purpose: A quick social check-in. 
• Examples: "How are you?" "I hope you are well." 

Step 4: State Your Purpose & Activity ( والنشاط الهدف ) 

• Purpose: Say what you are planning to do and when. Refer to the festival name and 
date. 

• Lesson Example: "I'm going to a Japanese food festival on Saturday with my 
family..." 

Step 5: The Invitation & Key Details ( والتفاصيل الدعوة ) 

• Purpose: Clearly ask them to come and provide crucial information (time, place, 
special notes). 

• Invitation Starters:  
o "Would you like to come with us?" 
o "Do you want to join me?" 
o "Do you have time to..." 

• Add Details: "...It will be really fun, and we can try lots of unusual foods. It starts at 9 
am, but we are meeting at 10 am." Mention if tickets are needed. 
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Step 6: Call to Action / Closing Request ( الرد طلب ) 

• Purpose: Politely ask for a reply so you can plan. 
• Examples: "Please let me know if you can come." "Let me know your thoughts." 

"RSVP by [date]." 

Step 7: The Sign-off (الخاتمة) 

• Purpose: End the email warmly. 
• Examples: "Your friend," "Best regards," "Talk soon," 

Step 8: Your Name (الاسم) 

• Print your name clearly. 

 

To summarize the steps : 

1. Subject Line: Write what the email is about (e.g., Invitation to the Food Festival). 
2. Greeting: Start with "Hello" or "Hi" and the person's name. 
3. Opening: Ask "How are you?" 
4. The Invitation: State the name of the festival, the day, and the time. 
5. The Details: Tell them why it will be fun (e.g., We can try unusual food). 
6. Action: Ask them to reply (e.g., Let me know if you can come). 
7. Closing: Write "Your friend," then your name. 
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Part 3: Sample Answer 

  

Subject: Let's go to the International Food Festival! 

Hello [Recipient Name], 

How are you? I hope you are having a good week. 

I have some exciting news! I'm going to the International Food Festival at York University 

on Saturday. 

Do you want to come with me? 

The festival sounds incredible. They will have food from around the world— Moroccan, Thai, 

Greek, and so many more! There will be food from 50 different countries to try. 

The event runs from 2:00 pm to 10:00 pm. Tickets are 60 AED for entrance, and then we can 

buy food samples inside. I’m thinking of getting there around 3:00 pm. 

It will be a fantastic experience to try such unusual cuisines together! 

Please let me know if you can join me so I can get our tickets. I hope you can make it! 

Your friend, 

[Your Name] 
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Writing about celebrations and festivals in the UAE 

 

 

English Arabic Meaning 

Breathtaking   يخطف الأنفاس / مذهل جدا 

Amazing / Wonderful / Incredible / Magnificent  رائع / مذهل / عظيم 

Festival / Celebration مهرجان / احتفال 

Tradition / Culture  تقليد / ثقافة 

National / International وطني / دولي 

Invitation / To invite دعوة / يدعو 

Ticket / To reply  تذكرة / يرد 

Crafts / Jewellery  حرف يدوية / مجوهرات 

Fireworks ألعاب نارية 

To last  يستمر 

Bright / Sparkly براق / لامع 

Huge / Large / Big  ضخم / كبير 

Writing Guide: Paragraph about Celebrations 

1. Topic Sentence: Introduce the significance of festivals in UAE culture. 
2. Supporting Details: Describe the sensory experience—the lights, sounds, and 

activities. 
3. Use Strong Adjectives: Incorporate words like wonderful, incredible, amazing, or 

magnificent to make the description more vivid. 
4. Closing Sentence: Summarize why these events are meaningful for the community. 
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Sample 

Paragraph Example: Festivals in the UAE (110 words) 

Festivals and celebrations are a wonderful part of life in the United Arab Emirates. These events 

are important because they connect us to our rich culture and traditions. During a national 

festival, the atmosphere is magnificent; the streets are bright and sparkly with amazing lights 

and breathtaking fireworks. People gather to enjoy traditional music, delicious food, and 

beautiful arts. For example, visitors can explore local markets to see unique crafts and 

handcrafted jewellery. These festivals are not just about fun; they are incredible opportunities to 

share our history with the world. It is a special experience to join these events with friends and 

family, creating memories that last forever. 
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