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No. Unit 
Required Writing  

for the final exam 

1 Personality 1. For and against essay 

2 Travel -   

3 Work 2. A covering letter. 

4 Language 3. A report (analyzing bar chart or table) 

5 Advertising  4. An opinion led essay. 

6 Education 5. Formal reply letter. 
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Writing Questions from previous exams: 

1. An increasing number of people are buying what they need online. Write an essay 

(180-200 words) in response to this topic. Include ideas: for and against your 

topic and support your argument with examples.  

 

2. “Many children are encouraged by their parents to get part-time job in their free 

time.” Write an essay (180-200 words) in response to this topic. Include ideas: for 

and against your topic and support your argument with examples.  

 

3. “Students’ textbooks should be replaced by notebook computers.” Write an essay 

(150 words) in response to this topic. Include ideas: for and against your topic 

and support your argument with examples.  

 

4. Living in a small house. Write an essay (180-200 words) discussing thesis 

statement. Your essay should include an introduction, arguments for and against 

and neutral conclusion.  

5. Studying abroad. Write an essay (180-200 words) 

discussing thesis statement. Your essay should include an 

introduction, arguments for and against and neutral 

conclusion.  

“Practice” Scan the code for writing samples: 
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Writing Questions from previous exams: 
1. A fitness instructor is required at Keep Fit Health Club. Write a covering 
letter (180 words) applying for the job advertised. Your name is Noor Ali.  

Required 

A leading Manama based fitness facility is looking for a “Male/Female Gym 
instructor”. Candidates with following qualification and experience are eligible to 
apply: 

• Minimum 2 years experience in fitness training 

• Excellent customer service skills  

• Pleasant and confident personality.  

2. Read the following advertisement and write a letter applying for the job. 

Your name is Noor Salem. Do not include any address.   

Salesperson 

The star Company is looking for an ambitious and self- 

confident person with fluency in English. 

Previous experience is not necessary as full training is given. 

This is a challenging opportunity for the right person 

Excellent salary and benefits 

3. Write a covering letter (120 words) to Mr. Piper applying for the job 

advertisement. Your name is Noor Ali. No need to write addresses. 

Can you help an old person? 

• A part time position is needed for a trusted person to look after an old man. 

• Three times a week from 5 till 8 p.m. 

• Must speak English. 

• Good salary. 

Applications can be sent to the following address: Mr. Piper PO Box 786 Manama 



 

5 | P a g e  

 

 

  

4. Read the following advertisement and write a letter (180 words) applying 

for the job. Your name is Noor Salem. Do not include any address.   

Tour guide 

The Olive Tours Company is looking for an energetic and 

self-confident person with fluency in English to work with 

groups of travelers.  

Previous experience is not necessary as full training is given. 

This is a challenging opportunity for the right person 

Excellent salary and benefits 

5. Dog walker and Pet sitter is required. Write a covering letter (150 words) to 

Mr. Blacksmith applying for the job advertised. Your name is Noor Ali. No 

need to write addresses. 

Required: Dog walker & Pet sitter wanted 

Potential candidate MUST: 

• Love dogs 

• Available Sunday – Thursday 3-6 P.M. 

• Extremely punctual. 

• Speak English. 

• Have a mobile phone. 

• Be willing to provide exceptional service to our four-legged pets.  

Applications can be sent to the following address: PO Box 887 Manama Bahrain 

6. Write a covering letter (180-200 words) in response to the job advertisement 

below include: Reason for writing and skills, experience & background in details, 

qualities and qualifications. 

 Note: Your name is Noor Ali & your address is P.O Box 123 Manama Kingdom of Bahrain 

Cashier Needed 

A part-time cashier is required for 

a supermarket in Manama. 

Interested? Write us Mr. Smith 
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7. Write a covering letter (180-200 words) in response to the job advertisement 

below include: Reason for writing and skills, experience & background in details, 

qualities and qualifications. 

 Note: Your name is Noor Ali & your address is P.O Box 123 Manama Kingdom of Bahrain 

Coffee Shop Jobs 

Looking for a part time-time job? 

We offer:       We require: 

• Staff transport     1. Spoken English language. 

• Training programs    2. Good manners 

• Good salary 

Interested? Write us Mr. Smith 

“Practice” Scan the code for writing samples: 
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Writing Questions from previous exams: 

1. write a report (200 words) about the information in the chart below. 
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“Practice” Scan the code for writing samples: 
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Writing Questions from previous exams: 

1. Should women work? Write an essay (180-200 words) expressing your opinion 

and giving evidence.  

 

2. Should TV advertisement for junk food be banned? Write an essay (180-200 words) 

expressing your opinion and showing the advantages and disadvantages of this 

issue. 

 

3. Tablets/iPad should be replaced by textbooks. Write an essay (180-200 words) 

expressing your opinion and giving evidence.  

 

“Practice” Scan the code for writing samples: 
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Dear Mr/Mrs Alex, 

As a head of the students' union at University of York. I would like to invite you to 

take part in a panel discussion on “Educational issues" which will be held in the 

Students' council building on 1st of January 2019 from 12 p.m. 

We would appreciate it greatly if you could join the panel as a guest speaker. A 

Bahraini visiting teacher, Ahmed Ali, recommended your name. As you are an 

expert on this topic, your knowledge would be valuable for this discussion.  

You will make a presentation of 15 minutes followed by questions from the 

audience.  

We hope that you agree to be a guest speaker and look forward to receiving your 

confirmation. If you need any further information, please do not hesitate to contact 

me.  

 

Yours sincerely, 
Mary Green  
Head of students' affairs.    

 

 

 

 

 

 

 

 

 

 

 

Writing Questions from previous exams: 

1. You are really good at using Instagram educationally. Your school principle; Mr Peter 

Smith has written you a letter asking you to give a presentation to all grade 11 students 

on how to use Instagram to improve their English. Write him a reply (180-200 words). 

Your name is Noor Ali.  

2. Write a formal letter (180-200 words) replying to Mary Green. Your name is 

Mr/Mrs Alex. (No need to write addresses). 

“Practice” Scan the code for writing samples: 


